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ABSTRACT . ' ^ ■ 

^his manual lists regulations and practices governing 
credit procsdures. at Los Angeles City College (California). Grading 
practicT^s. and record updating ^jrocedure^s "are covered, including 
credit .b.y examination, credit/no credit grading, credit onnearly 
.military' withdrawal, course repetition, ' course duplication^ 
incompletes, and credit transfer. 'The manual prescribes fmethods of 
determining- accreditation for military service, external ejcamination, 
and coursework attempted at accredited .and nonaccredited ' 
inistitutions. Current Los Angeles City College policy regarding 
probation, disqualification,, and" readmiss.ion is given, and graduation 
requirements are outlined, including regulations covering multiple 
■d-egrees and graduation honors. Finally, certification procedures for 
completion of State University and College requirements in general 
education are given, .including classification li^ts for courses i'n 
the college's curriculum. (NHM) . - • . 
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L.A.'C.C. -CREDIT MANUAL I. GRADE W CREDIT RECORDS 

Spring 1975 " ^ A-1 General Principles ' 

1. Where they exist, practices which. .have been standardized on the national,' 
state, or district level should be followed. 

' • .. ■ ' 

2. Practices ,seem to be followed by other institutions, as shown on incoming 
transcripts, should be honored on those records without 'modification. 

3. In making decisions regarding individual records, disposition should be made 
in such a way as to alleviate undue hardship brought about by standardized 
or changed practices. 

4. Where the situation is an unusual one with no precedents established,' 
procedures should again be followed wfiich would prevent undue hardship for 
the student. The possibility of petitions made to the Assistant Dean of 
Admissions 6r to the appropriate. Department Chairman should be held in mind.. 
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Sparing 1975 
Grading and Grade-Point System 

A Excellent; 

- Bi.fi.r{Go6dy. , 

' C Average . . 

D» .Passing 

F Failure 

INC ..... Incomplete 

'W Withdrawn without 

penalty. ........ 

CR. ... . . .Ungraded units. . . . 

NCR...-. .No units earned... 



B-1 Current Grading Practices 



4 grade points per unit attempted 

3 grade points per un±*t attempted * 

2 grade points per unib attempted. 

1 grade point per unit attempted ^ 

0 grade points per unit atteifipted 

Not considered in grade-pointj calculation 

Not considered,^ in grad^e-^oint calculation 
Not considered in gradVpoint calculation 
Not considered in grade-point calculation 



Dates. at Which Grades May Be Assigned 



A, B, C, D, F, INC: 
W: 



At €nd' of sem'ester or summer session ' 

Semester —from beginning of 6th week to end of lith week 
6-week Summer 'session ~ from beginning of 4th week to end of 
^ .5th week 

PP/MPP. - ?^ subsequently, by petition, or by instructor action 

. At end of the term; petition for grading on this Vasis to be ' 
^ filed by the student during the 10th week of the semester 

^.-^^ ^ : ; or .the 3rd week of the summer session 

Military Service CR: Upon proof^of at least 181 days of military service 
* ♦ ■ 

9 

Procedures In Posting Grades on Pemanent R ecord Cards 
(Effective March, 1974) ' ■ 



Semester 


Summer 


1-15 


1-6 


16-25 


7-15 


16-25 


8-15 


26-55 


^16-25 


56-99 


26-30 



Enrollment discontinued. No record 

Enrollment in all classes 

discontinued '."Nq work completed" 

Single Class (es) dropped No record 

Enrollment ,in any o.r all 

^ classes discontinued "w" grades 

Enrollment continued or 

discontinued (No official 
withdrawals except by 

petition) Appropriate letter 

grade (including 
W) as assigned , 
by instructor 
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Discontinued Grades 



I. GRADE AND CREDIT RECORDS 



Disc. 



Sept. 1957: 
Sept. 1964: 
Sept. 1968: 

Feb. 1974: 



C-1 Past Grading Practices 
and Procedures for 
/ Updating Records 



UW. . .Dropped for non-attendance 
WU. . .Dropped for non-attendance 
WF... Failing at time of withdrawal or dropped for 

non-attendance 
ADT. .Adult classification; no credit, no unit charge 

in grade-point calculation 



Updating Practices. Grade-point penalties for UW and WU are removed and 
grade-point total recalulated whenever a record containing them is 
reviewed. WF is similarly to be removed upon student request for 
review or evaluation of records; the procedure, is to include Physical 
Education activity grades. (See also I E-1.) 



Grade-point: System 



-V 



Between September 1941 and September 1957, a grade^point deduction was not 
entered for F grades. 

^-a. September 1957 the .grade-point system was changed from a 3-point system to 
a 4-point system. ' . ■ :^ 

Method of converting 3-point to 4-point calculations: the total number of 

units attempted is added to the existing grade-point total, thus assuring 
a simple step-up of one full grade point witho^ut further computation. 



Treatment of INC Grades 

Until JuI5n7-19757-lNC grades w£ll have been treated the same as F grades / 
until replaced by a, letter grade. However, calculations made after that 
time will not include INC in the glrade-pblnt calculation, 'whenever a ' 
grade-point calculation is .made theteaf tier in the- process of reviewing 
records, the courses graded INC are to be disregarded. / 

: ■ ' • • •• . ■ / 

Treatment of Repeated Courses / . . 

These policies apply only to^' courses' not designated as repeatable for credit. " 

Sept. 1929 - July 1956: Grades earned in repeats of courses, originally graded 
F, D, WF, and INC were not charged; the second letter grade was bracketed 
and not computed in semester totals. 

July 1956 - Feb. 1972: All grades for repeated courses were charged ih' grade- 
point computation; unit credit was granted only the first timey earned. 

Beginr4ng Oct. 1961: INC grades could be deleted through course- repetition. 

Beginning Feb. 1972: Grades of C or better in courses repeated where,' tK^ first 
grade was D, WF, F, INC, CR, NCR, or ADX may be substituted to a lliiit of 
^ 12 units. Such allowances may be applied retroactively to earlier 

records. 
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1. GRADE AND CREDIT RECORDS 



C~l Past Grading Practices 
and Procedures for 
Updating Records 
continued 



Miscellaneous Chang es v • - \ 

^ The practice of adding grade points £or assembly attendance and subtracting 
them for non-attendance, long since discontinued, is disregarcied iii all 
presentr-day evaluations. • \ ^ \ ^ 
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D-1 Summary t.^Units Earned at J..A.C.C. 



Types of Credit 

In general, unit credit may be course credit, subject credit, or general 

credit (see also IIA-l). \ / 

Credit earned at Los Angeles City College Is course credit, wlth\h6 

exception of credit gr^anted upon early, military withdrawal, Which may • 
be- course credit or general credit, (see Ip-3):* / ' r; \ / 

Course credit, expressed In semester units, Is^ granted for complet^W L^A^CC. 
courses with a passing grade, of for^passing a subject examination ad- 
ministered by a Department Chairman ox by his designated representative 
. over the subject matter^of a course^taloged by L.A.C.C. (see ID-4) 



Number of Units Earne d 

The units earned are normally th^umbers Indicated In the course description 
of the current catalog. H<iwever,' occasional exceptions for a^ given course 
or class section may he^ade by administrative action,' pending the pub- 
llcatlon of the next jeultlon of the catalog. 

In no case should the^umber of units granted exceed the maximum Indicated by 
the unified cojifse number listing Issued by the District offices. In 
Isolated li^^nces, a pai^tlcular class section, because It meets less 
often than/^he catalog description Indicates, may be assigned fewer units 
than th^atalog assigns. 

Th^cat^-^g notation of unit credit for repeatable courses Indicates the 

number of times that credit may be earned; , courses not so described may 
ordinarily be taken^ only once for credit. Exceptions for specific 
courses of semesters are made by administrative action. 

/' ^ ' 

Certain pdurses overlap others completely or partially, as indicated in the 



catalog course description or in the listings issued by the District 
offices. In case two or more courses of such types appear on the record, 
the evaluator indicates reduction or deletion of units as appropriate 
(see IE-4) . " . < , 



Calculation 'ot Grade-Po int Average 

__ ^ 

Credit used In calculating thfa ^grade-point average musb^e letter-graded for 
course study from L.A.C.C. or other accredited colle^ate Institution. 



/ 
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I. GRADE -AND CREDIT RECORDS. 



D-1 Summary: Units Earned at 1;A.C.C. 
Calculatio n of Grade-Point Average . "cont-jmipH 

Disregarded in computing grade-point average are: . 
Credit fpr military service 

"Credit granted by petition - / 

•Credit granted by CR/NCR-graded courses. (Pass/Fail on some incoming 
transcripts) * 
Credit .by examination 

Credi?: for Advanced Placement Tests or for those taken under the College 

Level Examination Program 
Grades or units slashed by credit clerks in reviewing records (see lE-l)-, 



Supersedes M 441-1 
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i ^t;f;^--;fP^^ : • I. GRADE AND CREDIT RECORDS - 

Sprlug 1975 ■ D-2 Bases for Unit-. Credit 

Credit earned by course work or by course examination at Los Angeles City College 
\is recorded in semester units. - • j e. 

By provisions 25518.5 and -.6 of the State Education' Code and of Section S55201(e) 
of the State Administrative Code, one semester unit is based on approximately ' 
one hour of lecture and/or class discussion, or three hours of study or lab- 
oratory work, wefekly for at least sixteen ^^eeks. An equivalent number of hours 
is required to grant Summer Session credit, or credit for any session lasting 
- less othan 16. weeks. * 

Credit by examination is an alternative also provided for by Section 25518.6 of the 
State Education Code and by Title 5, Section 131.7(e). 

C6operative Education units are earned on the basis of hours worked weekly: 5-9 ' 
/ hours for 1 unit, 10-14 hours for 2 units, 15-19 hours for 3 units, and 20 or 
./ more hours for 4 units. Regular attendance at a weekly meeting with a faculty 
coordinator is also required. A maximum of 4 units is set for any semester, 
with a total of 16 units for any combination of work experience and cooperative 

education units set as a limit under State Education Code kectiorTigd^. ^ 

Summer Session equivalciicies are also established. 

For unit credit upon withdrawal for military service, see 
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D-3 Credit upon Early Military Withdrawal 



During a regular semester, students who 
military service may request credi 




withdraw from L.A.C.C* in order to enter ^ 
: for their work in progress. /. 

Such requests are acceptable between thd beginning of the sixth and .the end of the 
twentieth week, and must be filed wkthin two weeks after the last day^of at- 
tendance and no earlier than two wefeks before date of entry Into se^lce. 

Instructors are requested to report gtadis earned to date. ^Courses graced C or 

better grant proportional credit if withdrawal occurs during the .sixth through 
the fourteeilth week, and full letteil graded credit or earned penalty grade, for 
withdrawal thereafter, 1 ' / 

7 

Such grades are recorded, on the student's record upon verification of completion , of 
at least 90 days of military service^ f 



/ 



/ 



Partly supersedes M 358-1, but see for details of unit credit. 
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I» GRADE AND. CREDIT RECORDS 



. D-4 Credit by Exaoiriatiop 



The following pol.icy and procedures comply, vith regulations of the State and of the 
District;, see Title 5, Section 131.7(e). yhe granting of such credit is, 
governed by the following rules and regulations: ' \ - 



Determinat ion of Eligibility to Take the Examination 



'The student must be currently j registered ii, Los Angeles City College for at least 
6 units, in good s^tanding. with a minimum grade point average of 2.0 in any 
, work attempted at the coll^ige. 

The course for which credit is requested must be listed in the college catalog. 

The student must have on file in the Admissions Office all official transcripts of 
other colleges attended. / 

The student may petition to take, an/^camliiation for course credit if: 

1. He is eligible to take^such a course for credit under existing 



2. 



Credit, 



regulations of the college. 

A course has not been completed, or in process, which is more avanced 
than the course for which credit is requested. This limitation, may be 
waived -"at the discretion of the'.department chairman, 
if earned in this manner, will be recorded on the i-ecord when 4*-'ls 
verified that ^t least 6 units of classroom work have been completed during 
that senester.* 



Maximum Credit Allowable 

■ By District ruling, the maximum number of units creditable by examination toward 
the Associate Degree shall be 30. The m.axlmum allowable by departmental 
. examination at Los Ahgeles City College is 15 units. The maximum allowable 
toward a Cerbificate shall not exceed 1/4 of the total number of units re- 
quired for the Certificate. Credit by examination transferred from other ' 
institutions, as well as for AP and CLEP tests wherever taken, is counted 
toward the 30-unit maxlmm. 

Limitations | 

Petitions for credit by Jxamination shall be processed, and examinations 

administered, only when a regular semester is in session. This require- - 
ment may be waived the discretion of the appropriate administrator. 

Credits acquired by examination are not applicable-^ to the meeting of such 

unit load requirements as selective service deferment, veterans' or social 
security benefits, scholastic honors or the graduation residence require- 
ment. 
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Recording of Credit 

If a student passes the examination, the- course shall be posted on /his 

cumulative record, indicating "credit by exam" in the "Grade" (column, 
' Units shall be entered but shall not be' considered in computiifc the 
grade-point average. 

The number of units of ^credit recorded for any course may not exceec 
tHose listed in the college catalog* 
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I> GRADE AND CREDIT RECORDS 



D-4 Credit by Examination » Cont. 



' Departmental'i-Fanc^tibn -. -.^ / 

The department offering the" cdurse ,in question shall: 
^. 1. • Determine to its - satisfaction fchat the student has the educational 

background and/or experience equivalent to that of students completing 

the course. ^ 
2. Determine the type of examination to be given. 



Replaces M 43;^lrl 
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D-5 Credit-No Credit Grading 



Policy Restriction ' 

This policy applies to students wishing to earn CR on an individual basis, and 
does not' apply to courses or classes in which all students are evaluated 

on„a..CR/NCIL_basis. . 



Policy 



Effective with the fall semester 1969, students may enroll for a maximum of six 
units in one college- year including summer session, towards a maximum of 
fifteen credits acceptable for graduation. Beginning summer 197i, a 
limit was set of one course per session* 

Only courses listed in the current L.'A.C.Q.. catalog as acceptable on a CR/NCR 
basis may be so used. . 

After Admissioiis Office acceptance of a student petition to take V course for 
CR/NCR, the action may not be rescinded during the term. 

The 15 units of ' acceptable CR/NCR grades includes any transfer credit for 
^classroom work graded as CR or P. 

All CR/NCR graded courses shall be disregarded in competing a grade-point 
average. \, * 



Petitions 



Students should file petitions at the Admissions Office window during the 
tenth week of the semester or the third week of a summer session.- 

Petitions are accepted only for classes in which "students are currently 
enrolled. 



Grades ^ 



The instructor reports tfhe course grade as usual. Prior to September. 14, 
' 1975, any grade of D or better will be recorded as CR; after that ^date, 
a District policy that CR will be granted for a grade of C or better 
b^ecomes effective. 

Except by petition approved by the Assistant Dean of Admissions and^by the 

instructor in hardship cases, the grade may not revert to a letter 'grade. 
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E-1 Summary*: Alterations on the 

Permanent Record Card 



Alterations and notations may be made only by a credit clerk or by a clerk In the 
Processing and Index Unit of the Admissions Office who Is so authorized. 

' ' . . - / . V . 

^Unlt credit, once earned, will not "Ue^xemoved. 

' ' ' ^ ' ' ' - ' / 

Grades and units, once recorded, are not erased or Illegibly changed; where au- 
thorized alterations must be made, a slash line or parentheses are used,, with 
referrals to- changes elsewhere on the record. 

The jisual circumstances calling for record alterations Involving slashes'^are: 

< Grade^ change by Instructor action. Including removal of INC 

Updating of treatment of INC, UW, WU and WF'<see IC-1) 
Application of the repeat policy (see IE-2) 
Grade change from INC to W (see IE-3) 

Grade change to W because of proven withdrawal for" military service (seie IE-^5)* 
. Removal of previous grades earned In English 21. (when It was offered) under 

the policy allowing Its repetition when the previous grade was C or less 
, In- order to qualify for English 1. ^ / 

The usual circumstances calling for record alterations Involving parentheses are 
those calling attention to the need for disregarding or reducing units pre- 
viously recorded, as^in: , ^ ^ v m 

. Unauthorized course repetition ' - ^ 

Complete or partial-duplication. of sub j ecV matter , 

Removal of credit because ot transfer of a course to a high school or adult 
^ school; to> -apply towards a high school diploma (see IF-l and IF-4)' 

^ere gAde points were orginally calculated on the 3-point system, conversion to 
^'^^--^e^A-point " system Is-'performed^as necessary by adding total units attempted 
to total grade points earned. - - -^J, 

Since regular review of all records^ by the credit clerks does not at present take 
place, the above alterations are usually made when records are pulled in order 
to issue transcripts, or when they^are reviewed after student petition, either 
for graduation or for specific grade changes. - . . 
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Limitations 



^,This^policy became effective February 1972 (see IC~l/ 

• ' \- I . ^ 

The policy applies to courses repeated at L.A.C.C. even though the original enjoll- 
^ ment' may haye occurred at another L*a:>C*C*D* college. A course repeated at 
~ any coll^fee other than L.A.C.C. is..npt covered by. this policy, 



licte: Non-sls^er colleges do not coAe under the repeat policy at all, unless 
^M^'^"^^/^^^^^^^^^^^) ^^^y aP^ly the policy themselves. In that case, the tran^ 
r^^;jscp.^s ,are evaluated as received. If, however, a transcript was evaluated 
nT>?lor to February 1972 and a more liberal policy was used, the evaluation does 
not have to change. 

This policy does not apply to courses^ for vhich'repetitioh is authorized in the 

L.A.C.C. catalog. However, with the exception of Physical Education activities 
and certain* specifically exempted courses such as Tsychology 9 and Educatlpn 70 
repeatable courses may not be takerr twice for credit within, the same semester. 



'For the purpos^es; of this policy, CR will be interpreted as "D". This inter- 
pretation in no way affects CR/NCR limits;- ' 



Extensions 

Courses which are considered pverlapping come under the repeat policy (see lE-4) . 

When a student has received an F in an overlapping course for which he could 

only have earned partial crecy.t, he is penalized only for the earnable units. 

Policy ' _ 

Unit credit once earned will not be removed. In no case will units be awarded more 
than once for a given course, ^ except where repetition is authorized by the 
catalog. A grade once entered on the official records remains a permanent > 
part thereof, and a repeated course is recorded also. Grades superseded 
through repetitions, as well as units invalidated by repetition under/ 
this policy, will be marked out by a slash (see IE-1).. - ' • . . 

Courses deleted under this policy may total no more* than twelve units. All units 
attempted, grades, and grade points thereafter recorded will be computed. 

- ' Note: Where the final course repetition brings the total number of units re- 
peated to twelve and over, the surplus units may come under the twelve-unit ' 
repeat policy. 



continued 
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Spring 1975 ^ E-2. Course Repetition, cont. 

Courses wherein grades of D, F, CR/NCR or ADT have been received are repeatable to 
\^the limit of twelve units. Only the subsequent grades, units, ahd grade points 
will be computed. A grade of F .or INC may be replaced by CR on repetition. 

Note>\^Prior to July 1, 1956, a student was not charged with" any repeat of ' ' 
. courseSN^origlnally, graded D, F., WF, WU, or INC. New grade points were added 
as earned, but attempted units in the repeated courses were riot added into 
the total.\ 

Effective Julyl, 1975, the grade of INC will not be included in grade-point 
calculation. It will therefore not be included in the twelve-unit limit 
described above, eyeri when replaced by a CR or letter grade. 

Where a course -not designated as repeatable has been completed with a -grade of A, 
B or C and is later (found to have been rep'eated with a lower grade, the orig- 
itnal grade and units will be computed and the subsequent grade and units dis- 
■- 'regarded in grade-ppint calculation. Such units will be subject to inclusion 
in the 12-unit maximum. , . ^ 

' '■ - - " . 

Note: When it was offered, English 21 grades oFb or A could replace a grade 
of C or leas.. At present, all courses' in the English 61-66 series may be re- 
peated at will without penalty,, although credit for any one course may be 
earned only once. .These remedial English courses, including English 21, may 
be treated in any combination in the same wky as the application of the repeat 
policies above if such' action is to the "ben%it of the student. Such repe- 
titiori does not come under the twelve-unit limit. 

If a course, originally taken at L.A.C.C. with^a, grade of C or better is re- 
peated at a sister college within the L.A.C.C.D/' and a lower grade is earned 
on the repeat, the higher grads -..-ill not be removed fxom the L.A.C.C. tran- ^ 
script. / „ ^ _ 
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E-3 Removal of Incompretes 



The grade of INC may be-.changed in any one of three ways: 



I 

1.' 



2. 



3. 



The missing docyments or work (•term:.paper, quizzes, projects ;>.flnal 
examination) may be "made up" without re-enrollment in the same' sub j ect 
during the semester following the one in which the INC was assigned. 
Upon instructor notification, the INC is slashed and a notation is made 
at anothet line on the Permanent' Record Card showing the final <grade, with 
semester units and grade-point totals revised. 

The student may re-enroll in t'he same subject and remain in it until its 
completion. The final grade, if a D or better, will be substituted for 
the original INC grade, or for a W replacing such an INC, without being 
-counted. as part of the 12-unif, allowable maximum in the "Repeat" policy. 

If .the subject ,i8:_not/cjomple ted in either of the above ways during the' 
semester following the one in which the INC was assigned, the credit 
clerks will slash the grade and make a dotation on the permanent Record 
Card that the grade is 'V, on the following occasions: 



a, 

c. 
d. 



Upon general student petition. - 
Upon graduation. petition 

During review of records to check on scholastic standing 
Upon noting that such an INC is on the record when sending a 
trans.cript to another, institution 
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E-4 Reduction' in Units where Course 
Content Has 'Been Duplicated 



Where upon evaluation a course taken at L.A.C.C^ id seen to duplicate in subject- 
matter and units some course work taken previ/ously outside the 4«A.C.G.D., 
the more .recent coutse units are disregarded/ If the second c6$:se earned 
more units, the extra. units and grade .poinW are granted'. T 1 

There are certain courses offered within the L.A.G. CD. which are dupjlcates with 
different departmental designations. Such courses are listed in publications 
of the central offices of^. theiDistrict as/ applicable to all;f.campules. Where 
two or more' courses are duplicates offer^ at L.A.C.C.,' the' catalog so- states 

( credit allowed for only one -of ") ./ Where found on a student f s record, 

such duplications taken anywhere within/ the L.A.C.C.D; are treated \the same 
way as' for repeated courses (see IE-2) 

Note: During the period September 1973 to Jirne 1975, there has beer! a 
temporary suspension in the duplication policy as^applied -to : 



History 11 

Afro-American Studies. 4 
Mexican-American Studies 7 



Hist.ory 12 or 13 
Afro-American Studies .5. 
Mexican-American. Studies 8 



;A'fter June 1975,. these courses will, again be considered duplicates. 

Where the L.A.C.C. catalog states "A/inaximum of units may be earned for any 

^combination of ", suitable /taodificatipns of the unit and grade-point 

/ totals are made when such overlaps appear on a record J" 

/ 
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E-5 Change of Penalty Grade to W 
because of Military Withdrawal 



If a student has received penalty grades because hs neglected to check out of 

school officially when entering military service, these grades 'may be changed 
to W, on petition* To qualify for, such changes of grade, the student must 
present proof of entry into military service, as shown on separation papers ♦ 
If the date of entty into military service is within two weeks of the un- 
authorized withdrawal or exclusion jshowh on the study list, a petition may be 
accepted^ and processed* 



/ 
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L.grC'.C. CREDIT MANUAL • I. GRADE AND CREDIT RECORDS 

bprlng 1975 . .. _ F-l Summary: Credit Reports Sent 

to Other Institutions 

Official transcripts of L.A.C.C. permanent records are made and sent to instltutrons 
^ and agencies ^pon the studejit's signed request. ' No fee Is charged foflhe 

first two of such, transcripts. Date and recipient are noted on the Permanent 
> Record Card ^ . • • 

Unofficial copies for faculty and/or student use may also be made. If produced by 
the Transcript Section, these are also noted on the Permanent Record dard. 
Such copies must be marked "unofficial." 

' Copies of transcripts received from other institutions are not made, either 
student use or for transmittal to other institutions. 

Release of personal information or transcript records are governed by the pSily 
Educational Rights and Privacy Act (Section 438 P.L. 93-380). effective 
November, 1974. 

c 

Inquiries regarding the transferability of L.A.C.g^-CoUrSeT^ occasionally be ' 
answered. A section of this manual is Included to detail the policV regarding 
transferability of courses numbered 50 and" above when they were considered ' 
semi-professional (see IF-2) ,r Current policy on- transferability of courses is 
. also summarized (see IF-3) . » 

Whepe- upon student request the credit for an L.A.C.C. course or courses, is tote 
transferred to an adult school to be used towards a high-school lifploma, the 
evaluator indicates by.parentheses the policy of the gjtate Education. Code 
that the credit so transferred may not alpo be used towards the, 'A. A', Degree 
- (see IE-1) . , „; • - - -'i^ s. -;- " 

' ' . * * 

Subsequent entries In this section glva regulations and procedures \egardlng units 
earned by hlgh-scliool students* 
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Courses Taken before 1943 



fjrom its beginning' in 1929' until 1943, L.A.C.C. offered courses on two tracks: 
/ certificate, numbered lr4?, and. semi-prof essional, nmnbered~50 and above'. 

L.A.C.C. evaluators count every course, grade, and unit towards, graduation. 

Occasionally another institution requests an evaluation .of these old records. , 
Our response is that the University of Calif ornia''has a policy of accepting, 
for subject and unit credit those semi-pijof essional courses which had a . 
certificate equivalent and in which A'a and B's were earned, of -accepting for 
elective credit" those graded A or B with no ejquivalent certificate courses. 
;The Evaluation Unit keeps a list of the equivalent courses from that, period, 



■ v 



r f. . 
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Spring 1975 ^ F-3 Courses Certified for 

Baccalaureate Credit 



Pursuant to Executive Order 167, issued by the Chancellor of the California - 
State University and Colleges, the L.A.C.C.D. classifies its courses in • 
the following categories: ' 

* > " 

B : Baccalaureate courses * ^ . 

,0B: Occupational-Baccalaureate courses * - ^ 

0 : Occupational, non-transfer courses 

PD: Remedial or high school level courses, non-transf er^ble' 

While^all campuses of the C^S.U.Cs System accept all.courses designa^ied B or OB 
^^hbth for admission and graduation credit, other institutions^such sts the 
r^^University of. California and the University of Southern California accept 

only those courses which on evaluation become included.-fn articulation agree- 
.ments. entered into with the L. A.C.C.D, ^ 



Beginning with the L.A.C.C. catalog for 1974-75, th/^courses designated in the two 

Baccalaureate categories are so Indicated, well as those transferable to 
> the University of California. Where Included- in tHeart iculat ion agreements, 
sucfi'^courses^ are^also designated as accfeptable dn lieu of specific U.C.L.A. 
.aiid/or C;S.U.'L.A. courses^ / , . 

In general, lists of Baccalaureate-Acceptable courses are updated annually. When^ 
the classification 6f a cours^ has been changed, its new status becomes effec- 
tive ^Sept ember 1 of that Yttr and must be taken subsequent to that date in 
order^ to be classified irf that status. Courses^ newly offered are acceptable- 
under the designated^Iassification as soon, as the State University campuses 
ar^e notified by thevlUstrict. , . 
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F-4 Credit Earned by High School Students 
Attending oh' Special Status 



Credit for Veysey-Bill Students ... 

Cre'dlt for eleventh- and twelfth-grade students enrolled in courses classified as 
vocational at L.A.C.C, come under the provisions of State Education Code 
Section 25513 (the Veysey Bill) . 5 

Credit and grades for such courses are tp be sent to the school of the student's 
origin, to be used toward his/her .high -school- diploma. . (see JE-l) . 

^* • ' » ' ■ " ' ■, . 

Enrollment for these, students , 'and-notification of -the Office of Admissions and 
Records of the need for .credit transfer are coordinated by a faculty member 
ajipointed by 'fhe President or bean of Instruction. . (see lE^l) . 



Credit for High-School Honors Students 

Under provisions of State Education Code Sections 6401-3 and 25^503.5 and -.6, 

eleventh- and twelfth-gride students.may attend L.A.C.C. as special part-time 
students during the regular semester and as full-time summer students. A, unit 
maxlmwn of 6 ,per semester is to-be observed. . 

Application and enrollment of such students is under the supervision of a coordi- 
nator designated for the purpose, who, verifies the high school principal's 

, , recommendation. Withdrawals should also be channeled through the coordinator, 
so that communication with the high school may he maintained. 

Units and grades earned, are recorded on permanent records, and transcripts issfied,' 
in- the usual manner. . . > -X 

Occasionally, on Individual request from the high school, units so eariied are • 
, transferred .trp the high school" for credit towards the diploma. 
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II. EVALUATION^ OF INCOMING RECORDS 



A-1 Sunmary: Credit Granted 
on Incoming Records 



•The general principle is followed that, as. far as possible, incoming records and . 
grades are treated according to the regulations of the originating institution. 

' Credit ^may be granted in any of several categories. A classification as applied at 
L.A.C.C. is as follows: 



Type of 
credit 



Unit 
credit 



Grade-point 
computation 



How utilized 



Course 



Grants unit 
credit 



Grades used in 
grade-point 
computation, 
except as noted 
below. . 



May be uSed, as appropriate, 
to satisfy graduation; require- 
ments in general education, 
majors'; or as elective units; 
or towards departmentalv career 
education certificates.. 



Subject 


May or may 
riot grant 
unit credit 


If letter- ^ 
grade'd,' may Ije 
used in grade- , 
point computation 


Most frequently used for 
general education or electives, 
but if appropriate may be used 
in any of the ways .listed above 


General 


Grants unit 
credit 


Not included in 

grade-point 

computation 


» 

May be used only as elective, 
credit towards the 60-64 unit 
graduation; requirement . , j 



All courses transf6,rred from accredited collegiate" institutions,' except for courses 
in religion from sectarian colleges, grant either .course or subject credit. / 
Such a course, if essentially like one in the L.A.C.C. catalog, will be granted 
course credit and in every way will be treated as if. it had been taken on the 
<A.C.C. campus. Items granted course credit are scrutinized for pos'sible ' 
du>Ucation in later work taken at L.A.C.C. Subject credit may be granted t%ose/ 
courses from. accredited schools which are not comparable to those "in the L.A.C.C. 
catalog Units and grades for all courses from accredite4. colleges are in- 
cluded in unit totals and grade-point calculations. Means for determinin g the 
accreditation' of a- college are on IIC-1. 



Units and grade points, iftaken on the quarter system, are recalculated to conform 
to semester-system^alculations. Grade points calculated on the 3-point system , 
are recalcu^^t€id^ the 4-point system (see IC-1) . - . • 

Credit granted by petition, including credit for course work taken at non-accredited - 
^nstltutions, may grant. subject_or^course credit as appropriate, (see IIC-1). 

Courses graded CR or P, as well as courses given credit by examinationT^vMle 
granting-unit. credit if acceptable, are not included in grade point 
calculations. For further details, see"IIE-l. 
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A-lb Summary, contlnuied 



\ 



Subject credit without units may be granted where statutory requir&nents, such 
■ as th&se in health or in California state and local government, have been 

satisfied by non-standard means so that proof of knowledge is provided. 
.Where sufficient units aay otherwise exist, such credit may be used in the" 
major towards completion of prerequisites or graduation. requirements, or 
towards a departmental career education certificate. 

General credit grants units, but does not assigii them to 'a particular subject or 
department. Such units may be used as electives towards graduation. General 
credit is principally used upon withdrawal for, or return from... military ■ 
. service (see -10-3 and IID-1) . ' . 

Honors at Graduation,- as well as the Deans* Honor List, are based only on courses " 
taken at L.A.C.C, except that grade-point deficiencies carried over from 
transfer institutions are included in calciflating for Honors at Graduation. 

/ ■ . - ' " 
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II. EVALUATION OF INCOMING RECORDS 



B-1 Requirement of Transcripts of Previous- 

College Work Attempted"-/" 



For any evaluation purpose, an incoming college transcript must be an official 
copy, either mailed directly or hand-carried in a suitably sealed "envelope. 

At prepent, transcripts of previous course work completed elsewhere are not re- 
quired for admission to L.A.C.C, and hence need riot be evaluated before 
notification of admissibility. They are required only -for evaluation of 
progress towards a departmental certificate or. towards graduation, or in 
some cases for certlf ication.,of completion of general/ education require- 
ments of the California State University arid Colleges. „ 

' _ , , ^ « . ^ \ " - , . ' ' 

However; upon receipt of a transcript from an ia^credited college for a currently 
enrolled student, preliminary evaluation is made and noted, together with 
the date of last college work completed, on the application and also on the 
Permanent Record Card if one has been made up at that time.' 
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school associated w 



•CM II :C-rl 
II. EVALUATION OF INCOMING RECORDS " 



C-1 Detenoining Accredita|;ion 



a United States institution, including any correspondence 
it and any credited work offered on its overseas campuses 
which is accredited' by a recognized- regional accrediting association. A few 
American-type overseas colleges are included in such listings. ' 

The accredited schools are ordinarily listed in the annual Report of Credit Given 
bjr Educational Institutions." issued by the American Association of Colliiiite 
Registrars and Admissions. Officers, as "A", or as "B" with an exponent in- 5 
dicating acceptablility in California. California institutions of this type 
. would be labeled B\ B^, or B\ -Date of first accreditation is also presented. 



In some cases, a, student record is presented which .includes work taken at a college 
both before and after accreditation. In such cases, work taken continuously 
from before accreditation through the accredited period will be accepted if 
this procedure is to the benefit .of the student. Generally, if the work was 
taken in its entirety shortly before accreditation, it is not accepted; however, 
in this situation a petition may be presented to an administrator of Admissions 
and Records. 

USAFI courses, credited in semester or quarter units, are fully acceptable, even 

tnough they may not have been given under the auspices of accredited colleges. 
These are usually correspondence courses of college level and credit. Credit 
for individual and group study, may also be allowed, providing the minimum score 
recommended -as passing in the booklet Opportunities for Educational and Voca- 
*=i°"°^ Advancement, issued by the Commission on Accreditation of Service~Ex^ 
periences of theA.C.E., has been achieved. However, in evaluating such service 
study records, grades of INC and F are disregarded. 
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II. EVALUATION OF INCOMING RECORDS. 
C-2 ,;Establlshlng Acceptability of Work- 
, from Non-Accredited Schools 



Non-accredited colleges include all United States schools not coining under the 
definition given in IIC-1, including those whose programs are essentially 
technical or professional in nature (except Los Angeles Trade-Technical 
College) and military service schools. 



Determination of A cceptable Work from Non-Accredited Institutions in the 

United seates. When a student files a petition for graduation, having 
completed or in progress at least 30 units with a C average in accredited 
colleges, he/she may submit -transcripts of work taken at essentially technical 
or professional schools,^ including military service schools. The transcripts 
must show subjects, grades,,; and, if necessary,, length and content of the course. 
For work of C level or b'fetter, if the appropriate department chairman so de- 
cides, unit and cour^se or subject credit may be. granted. 

The maximum of such credit is 15 units, /except for a limit of 30 units for 
Nursing and Allied Health programs. ' ■ , " .' , 

Correspondence courses from non-accredited schools 4re not acceptable. 

Petitions for credit for courses of the American Institute of Banking, even when 
not taken as college courses cataloged by" or acceptable to L.A.C.C. , are eval- 
uated on an .individual basis by the Assistant Dean of Admissions, in consul- 
tation with the department .chairmen .'cdnciemedi 

Detennination of .Acc eptable Work from Foreign Institutions ." Units and grades of 
courses taken in foreign colleges and universities .may be accepted without 
limit, except for the 12-\init residency requirement, if" they are^djudged 
acceptable to the University pf California by the Credentials Evaluation 
Service, Inc. Inferior worTt does' not haye to be included, and only work needed 
to complete graduation requirements need be noted on the Permanent Record Card. 



/ 
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•Spring 1975 Credit f6r Military Service 

Effective July 1, 1974, a maximum of. six units may be given for military service* 
These units may be assigned as general elective units, or if to the student's 
advantage may be given the following, course or subject designations: 

Health 10 Health Educatiotf - 2 units 

Health 12 Safety Education '"and First Aid 2 units 

Physical Education Activity . „ 2 units 

If he/she meets the following requirements, the student may petition for military 
' service credit:, ^ * 

Has completed a minimum of 12 units. in residence 
^ Is currently enrolled \ 
Has served ;a minimum of 181 days- in the armed services 
Presents Honorable Discharge papers (form DD214) with petition 
Has not received 6 units or more of military credit elsewhere 
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E-1 Cfedit by External Examination 



Note. For policies concerning credit by exam/nations given by L.A.C.C departments, 
and for credit .by examination as recorded on incoming transcripts from accred- 
ited Institutions, refer to ID-4 and IIA^la* \ 

Credit by Advanced Placement Examination , A. P. Examinations are usually taken at 
the close of a course in the high schobl. Currently enrolled students at 
L.A.C.C, are' eligible to petition for /course or subject credit if the A. P. 
Examination scores are graded 3, 4, ot 5. An official report from the examining 
'\j 'K ^Sency is required, but not a copy of the essay. The department chairman deter- 
- <^ mines L.A.C.C. subject or course equivalency for such scores. Credft for these 
, examinations, if granted, is not included in. the 15-unit maximum applicable to 
credit by examination taken at L.A.C.C. 

Credit through the College Level Examination Program .. CLEP tests may be taken before 
or during L.A.C.C. enrollment. A currently enrolled student who has. a 2.0 
grade-point average or better may petition for credit for any approved test 
with a score at or higher than the 50th cehtile. Assignment of specific tests 
to subject or course credit, and toward general education, majors, ior elective 
classification, is performed according to established college policy as given 
. in the current L.A.C.C. catalog. If a department chairman designates a specific 
CLEP test which is not currently oh the acceptable list in order t6 grant } 
course credit by examination, such test will be treated like any examination \ 
given on campus to establish credit. *^ 

Credit fo r the English Equivalehcy Examination. Where a "Pass" has been sub- \ 
^ 'mitted on the English Equivalency Examination, given annually on the campuses \ 
of the California State University and Colleges, upon petition the English 
Departmert^t will grant credit for one or more English courses*. / 

Credit fo r USAFI Courses by Examination . In cases of students enrolled in the 
L.A.C.C. Overseas Campus program who cannot easily avail themselves of our 
credit-by-examination procedures, credit for USAFI courses completed by exam- 
ination may be granted by the Overseas Coordinator in consultation with the 
appropriate department chairman. . / / . 

/ 

Maximum Credit<^ Allowable . The maximum number of units creditable^by examination 
shall be 30. --Credit by Advanced Placement Examination and ^y tests in the 
College Leyel Examination Program (including the English Ec(uivalency Examination) 
are to.be included in such calculations. / 
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A-1 Summary 

. - . ■ ■ A: 

Academic probation is a status in which the student may be subject to dismissal at 
the end of any semester in which grade average or number of units completed 
falls short of the standards set by the college or by the district. Such a 
_ . status is in contrast to that of being "in good- standing." 

Note.' The following standards are in accord with L.A.C.C.D. Board Rules 8200-8202. 
Probation at entrance may be one 'or both of the following types: 

Technical probation of students who are not graduates of accredited United States 
or Canadian high schools, or who have not received the equivalent of the high 
school diploma ^through satisfactory' scores on the Test of General Educational 
Development. , 

Although this status may under L.A.C.C.D. jBoard rules also be assigned to 
entering students with low Guidance Examination scores or with unsatis- 
-i factory high school records, it Is not at present so used" at L.A.C.'c. 

Scholastic probation of transfer students at entrance ; see below. ' c 

Scholastic probation i s incurred after 12 or more units of work attempted on any 
campus, if one or more of the following applies: 

Low grade-point average: the semester or total grade-point average of L.A.C.C.. 
work is less than 2.0. • " , 

Low transfer grade-p oint average : the transferred units show a grade-point 
deficiency not yet made up by grades at L.A.C.C. 

Non-completion of cou rses (readmission on ' probation) : the student has been re- 
admitted subsequent to disqualification but has not meanwhile made up 
grade-point deficiencies at any' other accredited institution. 

Withdrawn units: • the total number of "W" units exceeds the total number of 
units completed. 

Continued academic probation exists whenever the student has maintained a 2.0 average 
or higher in one or more semes'ters of work without yet bringing the overall 
average to 2.0. Upon judgment of the Scholarship Standards Committee, students 
who are making significant scholastic improvement but who are not currently 
achieving a 2.0, average may also be allowed continued enrollment on probation. 
Students on probation because df W's are on continued probation if they have 
finished the previous semester with more units, completed than withdrawn, but . 
they still have more W's overall than units completed. 

Removal from academic probation takes place when a student has overcome a grade-point 
or withdrawal deficiency. <> ■ 

Continued 
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/ - . " - • ' ' ■ ., ' . 

Academic dlsguailfication may take place at the end, of any semester in which a 
student already on academic probation fails to make up his/her deficiency. 



Notices <bf disqualification in the above circumstances must be sent by the Office of 
Ac^issions and Records or distributed by another campus agency authorized by the 
President. / 

Admission of students disqualified by any L.A.C.C.D. colle<{e must be denied for at 
least one semester's time. f . 



Upon written petitioif, readmission after academic disqualification may be considered- 
by faculty acting for the Scholarship Standards Committee. Readmission may^be 
granted," denied, or postponed, subject to fulfillment of conditions set by the ' 
committee. • ' .■ . 

Scholastic status of graduates . Graduates still enrolled at L.A.C.C. are govefned by 
/ the same regulations as other students. 

/Scholastic status an d interrupted attendance . A student's scholastic status is un- 
affected by interruption of attendance. If the student's most recent work 
cleared a scholastic deficiency,, his/her reentrance is in good standing; if a 
scholastic deficiency has been incurred 'and/or has not been cleared by^inter- , 
vening course work at another college, the. student is on probation .at reentrance. 

A student is in good standing when his/her grade-point average," both. overall and in 
the previous semester's work, has a grade-point average of 2.0 or higher, and 
he/she has not incurred probationary status through excess withdrawals. 
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^ In Arts Degree' ' 

Graduation Is designated is of the end of each regular, semester; students completing 
degree requirements during a summer session are considered to be members of the 
fall graduating class. 

Graduation ceremonies take place annually In June and diplomas are mailed In late 
summer, after final eligibility checks have been completed. 

^The diploma grants the Associate In Arts Degree without designation of course or 

■ major. . " - . 

Graduation petitions are filed during one, period each semester, set' and publicized 
In advance.- Students petitioning during one semester may be considered for 
graduation no sooner, than the following semester. A student Is graduated as 
of the graduation date to which the graduation period has been assigned on the 
M petition, or as soon thereafter as the requirements have been met; however,' the 
graduation date may be advanced If evaluation procedures are thereby facilitated. 
A graduation petition, once accepted, need not be resubmitted as long as the 
student remains In attendance. To file a graduation petition, a student must be 
In attendance or must have last attended L.A.C.C. within the previous three years. 

An evaluation for graduation takes into consideration the established rules gov- 
erning makeup grades, repeated courses, overlapping courses, the "forgiveness 
clause, and satisfaction of residence, statutory, general education, major, 
grade, arid unife requirements. All accredited transfer work is accepted at face- 
value and a prospective, graduate in attendance may overcome a previous grade- 
point deficiency at L.A.C.C. or elsewhere with a more recently transferred grade- 
point , surplus . * 

Credit from non-accredited schools and the American Institute of Banking-must be 

evaluated by^fithe appropriate department chairman and verified by the Assistant 
Dean of Admissloris (see IIC-2) . An exception- is ma,de for overseas students, 
whose non-accredited work will be evaluated by the Overseas Coordinator. - 

Before the beginning of the semester 'following the filing of a graduation petition, 
-^,^<the evaluators summarize progress toward completion of requirements and notify 
. • petitioners by mail of their status' and deficiencies. Those eligible to choose 

between the "old" and "new" sets 'of requirements are evaluated on the one 
most advantageous to the student. 

If the graduation petition indicates that the student expects to transfer to a 

California State University/College campus, the evaluator will also begin the 
process of checking for certification of the C.S.U.C. general education 
(see Section V)*. 
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L.A.C.C. CREDIT MANUAL III. PROBATION. DISQUALIFICATION, READMISSION 
Spring 1975 • B-1 Current Practice at L.A.C.C. 

At present, since transfer student^ applying for admission to L.A.C.C. are not re- 
quired to submit transcripts of work completed, the condition of scholastic 
probation at entrance does not exist. The only notification of overall grade- 
point deficiency takes place when the Evaluation Unit sends the summary of - 
progress towards graduation to the student who has filed a graduation petition. 
\- ' ■ ' ■ ' . ' . •, 

Likewise^ the regular review of sbholastic standing of all enrolled students by the 
^valuators has been suspended.' Recently, , the only check on academic probation 
. has been that conducted by the counseling' staff at mid-year, when students ' 
on probation because of poor grades the previous spring semester have been re- 
quired to submit preliminary grade reports from the instructors of their current 
fall classes before release or denial of their permits .to reenroll for the 

s following term. When denied permissioij^ to continue enrollment" under this pro- 
cedure, no official notification is given, nor is the Permanent Record Card 
stamped Disqualified." Such 'students may reapply for admission at L;A.C.C. 
■ following a lapse of one semester without the necessity of petition to the 
Scholarship Standards Committee. 
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L.A.C.C. CREDIT 'MANUAL ^ ; IV. GRADUATION 

, Spring 1975 . . B-1 "New" Graduation Requirements ' 

^ Classified as to Source 

-^Mandate d by the State Education Code. Sections 51620-51626 

Student^ay~..choose to graduate under the "old" option if 30 or more units had' been, 
completed, prior to Sep.tember 1-, 1973. 

' ' f - 

"Satisfactory c6mpl^^tion^ requirements'^ means either CR or a grade-point average 

of 2.0 or better^^in 13th arid 14th year graded courses "in the curriculum on 
. . which the degree/is based." ' • 



The A. A. is to be based .on: v 

Satisfactory coraplefcion of 60r64 units 
-\ 18 units in a discipline or from related disciplines 

15 units of general education, including at/least one course from each of 
these areas: 

Natural Science * ^^^^ 

^ • ' Social Scieiide . ^ ' h^"" 

Humanitd^fs . ' * 

Learning^^ Skills, such as oral and written communication, ^ogic, mathematics 
statistics • * ^ . * ' " : 

The degree shall be awarded without regard to the length of time actually taken to 
complete tKe requirements.' - ' - ■ • 

Ethni'c courses, shall be among the' offerings. 

/ - * 

Mandated by the. L.A.C. CD. Board 



^ach college within the district is to determine which of, its courses is to fulfill 
/ - • requirements, but is to honor transfer courses which appear on the lists of 
^ sister campuses. ■ , ^ 

Minimum numbers of units, and their distribution among the general education ' 
categories, are: 
Natural Science.... 3 units 

Social .Science 3-4 u^its, including one course in Federal, State, and 

local government 

Humanities 3 units 

Learning Skills. ... 3-4 units, including written cojranunication 

Health Education. . .2 units ' " . , 

Physical Education Activity, while no longer required for graduation, is to be, re- 
quired in the program for, daytime students under 21 who are enrolled in 9 or 
more < units. 

*^ . ' > ^ ' " ' 

A residence requirement of 12 units taken on the campus awarding the degree is to 
be included. " 

Continued 
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B-1 "New" Requirements Cliassifiedj 

continued 



L«A.C.C. Requirements ' 

The State code is to be interpreted that units applicable towards the major may not 
.also be used towards .general education; the evaluator must look for 15 units of 
general education plus eighteen units in the major or in related disciplines. 

Wheri-^ non-standard means of satisfying a general education or major requirement has 
led to the granting of subject credit but'not unit credit, the ^evaluator must 
look for 15 and/or 18 units as well as for completion of subject requirements.- 

The "forgiveness clause" allows the evaluator to. disregard courses, units, and grade- 
point penalties of .courses not required by the major or needed .to fulfill general 
education requirements, in; cases where excess units are presented. This clause 
is applicable to anyone graduating under a two-year .Career- Education major, but 

itm"?N ^PP^^'^*''^^ ^° two-year liberal Arts majors or to transfer majors (see 
IVEt-1)'. - . . . 

Where the .forgiveness clause cannot apply, tihe evaluator may approve for graduation 
...those two-year Career Education- majors who have no more than a' four^point grade 
deficiency. Such exceptions do not apply to students signifying- a transfer 
major (see IVE-1) . 1 

In practice, courses taken at any of the L.A.C.C.D. campuses may be' included in the 
twelve units required for residency, However, the last course(s) taken to 

^ ^ fulfill the graduation pattern must be taken at L.A'.C.C. and graduation 

petiljions are accepted only from students in attendance within the previous 
three years. These provisions may be petitioned in hardship cases to the Assis- 
tant Dean of Admissions; . ' 
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.X.A,d;C, CREDIT MANUAL >^ " ' ' - ly. GRADUATION • 

spring 1375 c-1 Summary: General Education Requirements 

for the "New" A.Ai Degree 

Fifteen units of w(^rk are^ required , not duplicating units fulfilling the 18-unlt 
minimum for the major. The distribution Is to be: 

Natural Science ' , * o j.. ^ ^ 

•„ . 1 „ j ,. 3 units minimum 

Social Science, Including U.S. and Calif, state and ' ' \ 

local government. 3 ^^^^ ^mW 

Humanities.; ' o i# ^• 

rr • r^ ' ! • 3 units minimum 

* Communication. 3 >„„i,3 ^^^^^^ 

Health Education ^. ..... ^ ^^^.^ ^^^^^^ 

\ , ' ■ ■ ■ * 

. If^the above subject requirements are completed, either by course work or by 
subject credit, with a total of less, than .15 units, additional units must be * 
presented from any area In the general education course list. . - " » 

A.lloWable exceptions, as where, a 4-quarter-unlt transfer course has been "re- 
sented, are as follows:' > 

Written communication: must be validated by a second course In which written 

English Is specifically Involved. 
Social science: will require a second course In social science. 
Natural science, humanities and'health: one course Is acceptable to- fulfill' the 

requirement. . 
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The Social Science Requirement 

At various times, different dourses in United States History have covered materials 
in U.S. Constitution and government and California state and local government 
(see IVD-2) . ' 

Since- September. 1960 or earlier, the following courses have included the re- 
quired topics: • ' 
Pollfilcal Science 1 

History .6, 11; History 20 included California but not. U.S.. topics. 
As soon as they were catalojued, the" following also Included them: 
, •History, 31, 41 ■ , . ' . 

Afro-American Studies 4 

Mexican-American Studies 7 ' < . • 

Beginning September, 1973, the following Included them: > 

History 5, 12, 13, 15,' 20 
Beginning February, 1975, the following w;Lll' ilso include them:' 
Afro-American Studies 5 , 
' Mexican-American- Studies 8 
Wherever a one-year sequencie involving ~U. S History has been taken within the 
District, the entire requirement is considered to have been met.*' 

In hardship cases, the student?^- graduating on phe basis of courses taken while in 
service may be excused by the Overseas CoQrdinatbr from theCallfomla State 
and .Local Government portion of the requirement.'' 

* 

continued 
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' Spring- 1975 -..^J^c.^ C-X S.ummary: General Education 

^ ' '■' ... Requirements, cont. 

The principles to be /oilqwed in evaluating courses taken in other districts 
within California, or 'out of state, are as -follows: 

' \ - . ' ^ i 

A course equivalent to our Afrb-American. Studies 4., History 11, or Mexican- . 
* American, Studies 7 may be assUmed,;to Include Federal government} if taken 
in California, it may also be assumed to have included state and local 
government. If such a. course was taken out of state, the student may peti- 
tion to obtain subject credit;, by taking the examination in California state ^ ' 
and local governments 
Hi- \ . ' ' ^ 

- • Any course equivalent 'to Political Science* 1 tjaken in Calif ornia may be' assumed 
to cover California state and local government Such a course outside 
> California meets the Federal government requirements only; the student may 

petition to take the California SUte and local government examination. ' Such 
...^ian^ex^ination, when passed, grants subject credit only. 

The Natural Science aSa^umanities Requirements 

Courses presented from other cMpuses^-vhich Qome from any of the subject fields 
represented by the courses, on .the L.A.C.C. list are^generally^ceptiibie.. 

The Requirement in Written/Communication ^ ' 

The title of tratosf^.r courses in tliis area will usually indicate similarity tL 
acceptable courses* on. the L.A.C.C. campus.' >In some cases (i.e. ''Rhetoric") 
the catalog description will -have to be'-^tonsulted. 

The Health Education Requirement - 



L.A.C.C. courses granting unit credit fulfilling this requirement are: 

. ^ * • - 

Health 10, 11 /^T- i " ! 

Health 21 or Sociology 21 ' ' , ■ 

L.A.C.C. courses granting subject credit but not units toward the 15 required for 
general education are: 

Nursing 1 with;2 (note that subject ^credit for Nursing 1 may be' inferred if 

only Nursing. 2 is recorded) • - 

Dental Hygiene 6 with 10 1 . 

Upon verification of licensure, regl.8tered nurses may .be granted subject credit 

for this requirement. ~ - " -. 

Military service credit includes course credit for Health 10. 

Upon presentation of a letter from the Clerk of the church! verifying that the study 
, of Health is iii conflict with established religious principles and that the 
student is a member of that religion, the student may hive the requirement 
, waived. 
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C-1 Summary: General Education 
Requirements, cont. 



Under the new requirements, as of July 1975>th£re are no longer any graduation 
requirements in Physical Education activity A However, day students under 21 
^v-^c-'-and nos exempted are required to , enroll, in activity each semester they 

^^y^. ®^ 8-unit load, 'l^uch^s.tudents may elect to t'aka an automatic 
F gffade if they ^re not so enrplle'tfy and, this gr.ade' will of course be cal- 
culated into the grade-point" average.,,' Bases for exemption are stated In the 
catalog. , .s 
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'C-2 Summary: Majors Requirements for 
the "New" A.A. Degree 



2. 
3. 



Eighteen units minimum are required , not overlapping the 15 units of general 
education. These may be. presented in one of three patterns: 

-^Unit^ needed to fulfill majors^ prerequisites, \or gwieral-.-edjicfition 
requirements beyond the A.A. minimum, in a traksfer curriculum. 

Units listed, as requirements in one of the L.k>4c. Liberal Arts prjjgrams. 

Units listed as requirements in any L.A.C.C. Career Education progrkm. 

,. ■ /: / . 

In rare cases,, a student not fulfilling .fequlrements for a .two-year major but ♦ 
presenting at least 18 units of transferable cou^sls beyond the minimum, 
• needed for general education may be graduated as a transfer major even though 
' not originally petitioning as a transfer student. I ^ :• " 

Records of students indicating transfer objectives are n\t checked for progress 
tpward completion of majors prerequisites; such students are referred to the 
Counseling Center. . " 

By petition to department chairmen, courses related to a given 2-year departmental 
major but not listed as required may be submitted to complete the i8-unlt total. 

Except by petition "in hardship cases, units In Cooperative Education may not be 
Included in the 18-unit minimum in a Career Education major. Dep^artments 
must .grant .permission for Coopierative Education units to be taken in excess ? 
of. limits set by a particular durrlfiudum; in any event. Cooperative Education * 
units are limited to no more than 16v " , ' 
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D-^1 Summary: Differences between "New''^^ 
and "Old" Requirements 



■ Students petitioning to graduate may choos.e to be evaluated under the "Old"' 

requirements. if they had completed 30 or more units prior *to September 1, 19:73 

Comparison of minimum requirements is 'as follows: 
Area 



Total units . 

GPA ^ . . 

Natural Science 

U.S. History 

U.S. and Calif. Gov^t, 



Humanities 
Oral and/or Written 
Communication 

Health Education 
Physical Education 

Activity 
Major or transfer 
-Pattern 



New Requirements 

^ 60-64 
2.0 

3 units 

None required 

Required as part of 

3 units 1^ Social 

Science 
3 units 

•^3 units of written 
communication 

2 units 

Not required since 

July 1,'1974 
18 units 



Old. Requirements 

60-64 
2.0 

None required 
2 units 
2 units 



, None required 
6 units 



2 units 

2 units unless exempt* 
20 units 



* riot required since July 1, 1974 
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D-2 Historical notes 



Charging for all units attempted 

This procedure began July 1," 1956 (see IC-l and IE-2) . 

Evaluations already made on the basis. of preyious policies will not be 
^ changed^ if one of these old records is now evaluated for graduation. 

California State and Xocal Government 

^ Added to Political Science 1 and lO^bjeglhnlng September 1952 
Added to History 12 In September 1953' 

Shifted from History 12 to History 11' beginning September i960 
Refer also to IV C-1. . ^ " 

Communications 4 Written 

Secretarial Science 31 was acceptable whefl It became a 3-unit course in 
February 1966,. 

Physical Education Exemption 

Until Spring 1962-, students were not exempt from the requirement before 
the age of 25. , " 
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' F^-l Multiple Degrees 



Granting a Second A.A. Degree 

On January 16,-1974, the Executive Committee of the college granted permission to 
graduate a student who might already hold an >.A. Degree witfi a maj6r In 
another area. The following requirements and procedures apply: i 

The requirements In effect are those operating at the time "of petitioning, for - 
the new degree. 

^ Recording on the Permanent Record Card wli; be essentially In the usual manner; 
Granting a n A.A. to Holders of the Bachelor's Degree 

A student may petition for graduation and may/ receive the Associate in Arts Degree 
from L.A.C.C. without regard to the fact that he/she may hold a higher degree 
from another institution. The following provisions apply: 

The requirements in effect for a student holding a previous degree are the 
• same as those for a 'student who does i^ot hold atty degree *t time gf petitioning. 

Courses taken in the higher institution may apply toward the A.A. Degree. 
Supporting transcripts will be requiired. 



\ 
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L.A.C.C. CREDIT-MANUAL IV. GRADUATION 

Spring- 1975 E-1 Summarjr: , Graduation with 

■ . Less than a .2.0 Average 

Note: The following procedures would be utilized after the application of the 
repeat policy, if applicable. ' 

' . 

Allowable grade-point deficiencies 

■ A candidate for graduation in^^k two-year Career Education program who shows no 
more than- a 4-point deficiency may be cleared automatically by evaluators; 
with deficiencies of 5 to 7 grade points, he/she may petition to the Assis- 
tant De^n of Admissions, for clearance. 

A candidate f 6r graduatioh .with a Liberal 'Arts or transfer major who has a de- 
ficiency ..of no more than 4 grade points may petition for clearance to the 
Assistant Dean of Admissions. Sudh a graduate is notified iihat-he/she is 
not automatically admissible to a^ four-year institution.' 

Application of the Forgiveness Clause 

A candidate for graduation with a two-year- Career Education major whose grade- 
point deficiencies may not be actionable under the foregoing policy may 
graduate if all grade-point deficiencies may be wiped out under the following 
procedures and requirements: 

A 2.0- or better grade-point average has been earned in the last semester of 
attendance. 

* 

Courses (including prerequisites) taken Up to the point of completion of 
general education requirements, and all courses required -by and related to 
the major, must be counted. 

Any, course not meeting the above criteria, including those which might have 
been used for general education requirements had such requirements not already 
^ been met, may be disregarded in the calculation of units and grade points 
applicable to graduation. p- r . 

The 60-unlt mlniwum must be fulfilled beyond any course work disregard^ by 
the above procedure. 

Under such procedures,, the credit evaluator makes no emendations on the course 
record on the Permanent Record card or the transcript; only a notation of 
Revised Totals" is made. . 

This provision is designed particularly to aid students who have changed to a Career 
Education major other than the major or type of program in which earlier units 
were taken. 
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Spring 1975 ' - G-1 Honors at Graduation . . , 

For receiving honors at graduation, the following restrictions apply: 
30 units of work must- have been completed at L.A.C.C. 

* ' ' . ^ 

Transfer work with grade-point deficiencies must be included in the grade- 
point average. 6i-«u«= 

Transfe;^ work with surplus grade points., may not be included in the average. 

With, the above limitations: . '-'^ ■ 

A student with a 3.5000-3.69,99 grade-point average has graduated "cum laude. 
A student with a 3.7000-3.8^99 grade-point average has graduated "magna cum 

"laudf""' ^^'^'^ * 3.9000-4.000 grade-point average has graduated "summa cum . 
Suitable entries are made both on the Permanent Record Card and on the I diploma. 
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s'rin'^1975^°^^ CERTIFICATION FOR CSVC 

' ■• A?-l Summary 

Beginning In Spring, 1970,. under State Education Code Section 40405, L.A.C.C. 
began, to certify completion of State University and College requirements 
In general education. Such certification, as applied by the L.A.C.C. 
evaluators, by suitable notation of the Permanent Record Card indicates 
completion of one or all of these required subject areas: 

Natural Sciences 

Social Sciences, including U.S. History and U.S. Government . 
Humanities 

Basic Subjects, including oral and written communication, heilth 

, and Physical Education 
Electives to a total of 40 transferable units 

Because since the. inception of this practice'the list of courses at L.A.C.C. has ' 
undergone several revisions, the following principles apply: 

The version in effect at the time of the student's first enrollment at' any 
L.A.C.C.D. campus is effective, regardless of possible later lapses in 
enrollment. Students who graduated before or during the applicability of the 
Spring, 1970 version will use that one. 

If he/she wishes, a student may use courses added to the certification list 
after initial enrollment. 

Courses reclassified in the certification list after a student's initial 
enrollment may be used in the new classification only in tl\e case of hardship. 

t 

The student may not select courses or a pattern of -requirements outdated before 
admission. If, however, courses are presented. oh transfer from another 
L.A.C.C.D. campus- which were eliminated from our list only because of havina 
been dropped from our catalog they will be acceptable. 

the evaluators routinely check progress towards certification for any student who 
: indicates a State University/College objective on the graduation petition and 
who has taken courses only, within the L.A.C.C.D. Certification may also be 
given routinely to students petitioning for graduation with a minimal number of ' 
courses taken outside the district if such courses do not apply to certification. 

Evaluators refer students to' the Counseling Center If they have taken course work 
outside the L.A.C.C.D. which might apply to certification,' if they are non- 
graduates, or if courses have been taken at L.A.C.C. in prior years whose 
• applicability is questionable. Upon counselor evaluation and recommendation, 
such records will be certified for partial or total completion of requirements. 

Fbr students currently graduating, the final check on certification is made upon 
verification of completion of A.A. Degree requirements; afthis time, if 
necessary, a revised transcript is automatically sent to the State University/ 
College campus already designated to receive transcripts. 

continued 
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V. G.E. CERTIFICATION FOR CSUC ,a 



A-1 Sunanary* continued 



Certification on the basis of work completed at.L.A.C.C. subsequent to L.A.C.C. 
graduation is nade upon student request. ' , ' 

Courses used to complete the .40-unit certlf Icatloh package must come from those 

listed in the L.A.C.C. catalog, or in the master list Issued by the L.A.C.C.D.. 
as Baccalaureate ("B") or Occupational Baccalaureate ("OB") ±a nature. Such 
courses, are classified as transferable through permission granted to Community 
Colleges by Executive Order 167, issued by the Chancellor of the California , 
State University and College syst;em, under the Trustees' Administrative Code 
oection 40803. 

When checklng^comple^lon of the. U.S. History-Government requirement, a liberal inter- 
. pretatlon of Section 2a-l may be used. Certification" may be granted for: 



One of ; 
History 11 
Afro-American St. 4 
Mexican-American St. 



With one of ; 
History 12 
History 13" 
Afro-American St. 5 
Mexican-American St. 8 



Since Title 5 does not mandate Physical Education activity,, it is permissible to 

°^ Sectlon-4, Basic Subjects, without the full two units of 
Physical Education activity if the certification is fir someone currently over 
21 years of age * 



T 
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B-1 Historical Notes: Courses added 



COURSE 



American. Cultures 1 
Economics 4 
Sociology *6 
Urban Planning 2 
Humanities 6, 19, 20, 21 
Environmental Science 1 • 
- Environmental Science 2 
Environmental' Science 3 
"All" foreign language" 
"All Humanities course's^' 
"Literature courses"* specified: 

English 2,3,4,5,6,7,8,11,12 
13,14,15,16,18; • 

Mex.-Amer. Studies 42,45; 

Afro-Amer. Studies 20,21 
' Biology 11 ^ 

;Home Economics 21 
Chemistry 14 
Geology 11,12 
Mineralogy 1 / 
Oceanography 10 ' / 
Physical "Science 1 
Physics 14 

Afro-American Studies 6 
Economics 4 

Environmental Studies 4 
Envirorimental Studies 5- 
Environmental Studies 8 
Geography 8,10,11,14,30 
History 20 
Home Economics 2 
Law 6 

Sociology 13 
.'Jewish Studies .26 
Mexican-American Studies 19 



CLASSIFICATION 



Social Sciences 
Social Sciences 
Social Sciences 
Social Sciences 
Humanities 
Physical Sciences 
Life Sciences 
Social Sciences 
Humanities 
Humanities 
Humanities 



Life Sciences 
Life Sciences 
Physical Science 
Physical Science 
Physical Science 
Physical Science 
Physical Science 
Physical Science 
Social .Sciences 
Social Sciences 
Social Sciences 
Social Sciences 
Physical Science 
Social Sciences 
Social Sciences 
Social Sciences 
Social Sciences 
Social Sciences 
Humanities 
Social. Sciences 



EFFECTIVE DATE 



August, ^ 1970 
August; 1971 
August, 1971 
August, 1971 
August, 1971 
August, 1971 
August, 1971 
August, 1971 
January, 1974 
January, 1974 
January, 1974 



.tianuary,' 1974 
January, 1974- 
January, 1974 
January, 1974 
January, 1974 
January, 1974 
January, ;L974 
January, 1974 
January, 1974 
January, 1974 
January, 1974 
January, 1974 
January, 1974 
January, 1974 
4anuary, 1974 
January, 1974^ 
January; 1974 
January, 1974 
January, 1974 
January, 1974 



SPECIAL NOTE: 



Effective for students first enrolling Summer, 1971, or later, the 



minimum requirement in Natural Science was changed from 6 units to 9 units. 
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B-2 Historical Notes; Courses Deleted. 



COURSE 



CLASSIFICATION 



EFFECTIVE DATE 



Delated from the list although still offered In theL.A.C.C. catalog: 



Theatre courses except 2,5,8 
Business 1 
Architecture i • 



Htxmanltles 
Social Sciences 
Humanities 



August, 1970 
August, 1971 
August, 1971 



Deleted' only because of having been dropped^ from the L.A.C.C. catalog; 
still acceptable If presented from another LACCD campus. ^ 



Sociology 5 

Social Science 12,14,30 
Zoology 1,2 \ 
History 41,42 
Afro-American Studies- 3 
Afro-American Studies 10 
Afro-American Studies 47 
Law 30 



Social ^Sciences 
SoQlal Sciences 
Life Sciences 
Social Sciences 
Social Sciences . 
Basic Subject 
Social Sciences 
Social Sciences 



August, 
August, 
August, 
August, 
August, 
August, 
August, 
August, 



1970 
1970 
1970 
1970 
1970 
1972 
1972 
1973 



SO 
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V. G.E. CERTIFICATION FOR CSUC 



B-3 Histdrical Not^js: Courses reclassified 



COURSE 

Mexican-rAmerlcan Stds. 44 



FROM 



TO 



Psychology 3,4,11,12,14 
Child DevelopmjBnt 1 (OR 

Home Economics 60) 
*Home Economics 20 
*Home Economics 31,32 

Technology 1' 

^Mathematics 17 
Mexican-American Stds. 44 
Psychology 3,12,14 
S peech 4 



Soc» Sci. OR 
Humanities ' 
Humanities 

Basic Subjects 
Basic Subject 
Basic Subjects 
Basic Subject 
Basic Subject 
Social Sciences.; 
Basic Subjects 
J^asic^Subject, 



Social Sciences 
Basic Subject 



EFFECTIVE DATE 



August, 1970 
August,. 1970 



Social. Sciences / January, 1974 

Life Science January, 1974 

Social Sciences January, 1974 
Physical Sciences January, 1974 

Humanities. January, 1974 

Humahities January, 1974 

Humanities January, 1974 

Htrinanities January, 1974 



V 

*Beginning Fall, 1975, all'Hjme Economics courses will be renamed Family. and 
Consumer Studies. ^ ^ 
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L. A. C.C. CREDIT MANUAL , " V.. G.E. CERTIFICATION FOR CSUC 

Spring 197.5 B-4 Historical Notes: Courses ^ 

- _ with^^anged names or numbers 

FORMER \ . jjEW 

Business Data Processing ^25 . . .Business Data Processing 29 

Environmental Science 1 ^.Environmental Studies 1 

-EnviTotmrenrarScience 3 ^. . . .Environmental Studies. 4 

1 

Environmental Science 2 ..Environmental Studies 2 

American Cultured 1 . . . • .Asiau-American Studies 1 ' 

Home Economics 60 .\ \, ..child Deyelopn-ent 1 

Home Economics courses . .\ Family and Consumer Studies 



************ ; 



■ , ■ . , CM V B-5 ■ 

CREDIT MANUAL V. G.E. CERTIFICATION FOR CSUC 

Spring 1975 ; b-5 Historical Notes: Equivalent course i •* 

• •■ GIVEN AT LACC AS; G XVEN ON OTHER CAMPUSES AS: 

Afro-American Studies 2 Social SciencS. 12 . 

Afro-American Studies 3 Anthropology 10 

Afro-American Studies- 4 . . . .■ History 41 

Afro-American Studies 5 History 42 

Afro-American Studies 6 •....!.*.*.*!.*.*!.' History 27* 

Afro-American Studies 10 V Psychology 8 

Afro-^erlcan Studies 20 English 34 

Cinema^3 Theatre 49 

15 Economics 10 

Mexican-American Studies 44 H'istory 24 or Spanish 16 

History 20 ......... ^ Mexican-Americanv.^tudies 1 

Mexican-American Studies -2 Social Science 14' ^ 

History 5 Mexican-American Studies, 5 

History 6 , ; Mexican-Wrican Studies 6 

Mexican-American .Studies 7 History 43 

Mexican-American Studies 8' ■ Hist:oVy'44 

Mexican-American Studies 19 i .y. ........ ' Histoiry 19 

Spanish 10 i. History 23 or Mex-Amer. Stds. 41 

.Mexican-American. Studies 42 ................ .. . Spanish 12 

Spanish 9 Mexican-American S tu^ies 43 

Mexican-American Studies 44 -Spanish lIZ or 'History 24. 

Geography 30 , Environmental Studies 5* 

Mexican-American Studies .45 •. . . . Spanish 18 

Biology 10 , ■. ; Environmental Studies 6 

Geology 10 , .Environmental Studies 7 

Geology 11 •. . ,. , - Environmental Studies 8* 

French lO History 22 or Humanities 10 : ' 

Anthropology 25^ ; . Sociology 25 

Business Data Processing -27 " Comp. Sci. & Ipfo! Tech. 27 

Mathematics 61 ■ comp. Sci. & Info. Tech. 36 

Mathematics 62 , ; .gomp. Sci. & Info. Tech. 37 

Mineralogy 1 Qeoiogy 14 " . - 

Geology l .WITH 6 . . . , ■ Geology A 

Geology 2 Wj[TH 7 ; . . . ; Geology 5 . ' 

Hebrew 9^ ...... ; j^^^^^ g tudies . 9 

•Hebrew j^^^^, S tudies 10 . 

Home Economics 31 (F & CS 31) Sociology 12 1 



; 



* also at L.A.C.C. 
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5. 



••. V. G.E. CERTIFICATION FOR CSOC 
B-6 Historical- Notes: ' Certification 
,5 - ^ Effective Spring, 1970-, cont. 



ELECTIVES (5-8 units) Transferable courses 

Of the 60 units required for an A. A. Degree apd transfer, the above pattern 
of 40 units must .be completed. The remaining 20 units should be taken in 
major and/ or elective courses. 

; Evaluation will be made at the request of the student upon, applying 
for the A.A. Degree. ~ r ft- j s. 



* May be used for either "2b" or "3" 



i ' 
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I..A.C.C. CREDIT. MANUAL . V, G.E. CERTIFICATION FOR CSUC 

Spring 1975 ^ _ B-6 Historical Notes': Certification 

. . ■ . Effective. Spring, 1970 

L,A.C.C. STATE COLLEGES GENERAL EDUCATION-SPRING, 1970 . 

1. NATURAL SCIENCES (6 units minimum) 
At least one .course from each group: 

a. Biological -Science ' ; — 

Anatomy 1;. Anthropology 1; Biology 1.2,3/6,7,10,-23,24,25; Botany 1,2; 
Microbiology 1,6,20; Oceanography 2; Paleontology 1; Physioloay 1; 
, , Psychology 2; Zoology 1,2,5 \ ' . . 

b. Physical Science 



Astronomy 1; Chemistry 1,2,3,4,5,7,8,11; 
Earth Science 1; Geography 1,3; Geology 1,2,6,7; . 
, Meteorology 3; Oceanography 1;. Physics 1J2, 3, 4, 6, 7, 11,12 

2. - SOCIAL SCIENCES (9- units minimum)- " , • . 

Courses must be selected from, group a and group b. .. 

a. The mandatory History and^Cdhstitution requirement may be satisfied by 
'taking either: , • . • . . • 

CD History 5 WITH 6, 11 WITH 12 or 13, or" 15, 41 WITH- 42-; ^ 

Afro-American Studies 4 WITH 5; Mexican-American Studies 7 WITH 8 
(2) OR Political Science 1 WITH one History couijse chosen from 5,6,11 
12,13,15,41,42 or WITH^ one -course from Afro-American Studies 4,5. 
Mexican-Americail .Studies 7,8 • . - . . 

•b. One course chosen from : 

Afro-American.Studies 2,3,47; Anthropology 2,3,25; Business 1; 
Economics 1<2;" Geography 2,5; History 1,2; Law 3,30; 
Mexican-American Studies 2.,9,44*; Political Science 2,8; Psych. 7.13: 
- Social Science 12,14,30; Sociology 1,2,5 . . 

3. HUMANITIES (6 units minimum) Courses must be' taken from at least 2- subject 
fields: Any Art, Literature, Music, Philosophy or Theatre Arts coursei; 

^ ^^^^^'^^ ^O; Architecture 1,2,3; Cinema 3; Foreign Lang, courses 

9,10,11,16; History- A7, 48; Humanities 3,4,30,31; Mex-Amer. Studies 44*: 
Psychology 3, 4,11, 12j 14- • 

4. BASIC SUBJECTS (11 units minimum) Course work mUst be taken in each area, 
a. CommUtiication 

Select one ^course from both Oral and Written • ' 
ORAL: J^eech 1,3,4; ThefLtj'e^^ * _ 



written! English T 
bt Health and Physical Education 
Health Education 

Health 10 or 11 ;. Nursing 1 WITH 2 
Physical Education Activity 
^. . Physical Education activity is required of ail students under 

the age of, 21 unless Exempted under the State Law. 
c. Other Basic Subjects ' 

At least one. course from: 'Afro-Amer. Studied 10; Business 15; 
Business Data Processing 22,27,29; Computer Tech. 1; General 
Eng-* leering 1; Geography 30; Home Econ. 20,31.32,60; Any Math, 
course except 30,31,32;. Psychology 1, Statistics 1 
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L.A«C«C« CREDIT MANUAT, ' V. G.E. CERTIFICATION FOR CSUC 

■ Spring 1975 , B-7 Historical Notes: Certification, 

Effective Bummer 1971 

.... - . ■' ^ I 

1. NATURAL SCIENCES ,(? units minimum).. ' • ' 
- At least one' course from- each group: " - ■ 

. ' ■ «♦ * Biological Science . " 

^"^5°'"y-l.;-Anthro-.^l-;-'Biology~l-r2T3T6r73l0r23r2M ~ 

Environmental Science 2; Microbiology 1,6,20,; Ocean'ography 2; 
Paleontology 1; Physiology 1; . Psych. 2; Zoblogy 5. (' 
b. Physical Science . ' " . • - . 

'Astronomy 1; Chem". 1,2,3,4,5,7,8,11; Earth Sclence-l^-Envlcbnmental " . 
Science 1; Geography 1,3; Geology 1,2,6,7; Meteorologies; Oceanography 1 
•. Physics l,2,3,4,.6,7,ir,12. . • ' ^\ ^ ^ 

2. SOCIAL SCIENCES (9 unltV minimum) . ^ . \ 
Courses must be selected from, group a and group, b. 

a. The mandatory History and Constitution requirement may be satisfied 
by taking either: 

(1) ^; History 5 WITH 6,. 11 WITH 12 or 13-; Afro-American Studies 

4- WITH 5; Mexican-American Studies 7 WITH 8. . ■ 

(2) ,^^or Political Science 1 with one History course chosen from 

"5,6,11,12,13,15, or with one course from Afro-American Studies 4,5, 
Mexican-American Studies 7,8. " - • 

bi, " >Qne/-course" chosen frjom : " 
' - Afro-American Studies 2,3,47; American Cultures 1; Anthropology 2,3,25;^ 

Economics .1,2,4; Environmental Science 3; Geography 2,5; History 1,2; 
Law 3; 30; Mexican-American Studies 2,9,44; Political Science 2,8-; 
Psychology 7,13; Sociology 1^2,5,6; Urban Planning 2 . 

a. HUMANITIES (6 units minimum)' " ' ' " 

Courses must be takeiLfrom at least two subject fields. Any Art, Literature, 
Music, or Philosophy course; Afro-American Studies 60; Architecture- 2,3; 
, 9,10,11,16} History 47,48; Humanities 3,4, 

' 6,19,20,21,30,31; Theatre 2,5,8. ' ' ' , . »'*» 

4. , BASIC SUBJECTS (11 units minimum) 

^ Course work must be' taken in each area. 

a* Communication , ^ - > 

Select one^ course from each area. , - 

PRMai^ Speech .1,3>4; Theatre 1 0; Broadcasting 3 

r WRITTEN ; English 1 r~ ^ — 

b» Health and Physical Education ^ 
Health Education 

* Health 10 or 11; Nursing 1 WITH 2 
Physical Education Activfty 

♦ ' Required unless exempted under the State Law " 
c. Other Basic. Subjects ' \ f 

At least one course from: AfrorAmerican Studies 10; Business 15; 
Business Data Processing 22,27,,29; 'Computer Technology" 1; General 
Engineering 1; Geography 30; Home Economics 20,31,32i^6p; 
•Any Math course except .30, 31,32 ^ Psychology 1,3,4,11,12.14; 
^Statistics 1. ' . * ' ' 

5. ELECTIVES (5 units m^imum) transferable courses 
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" B~*8 Historical" Notes:. Certification 
Effective Spring 1974 

NATURAL SCIENCE (9 units minimum) 

At least one course from each group: <, 
a. Biological' S clenc'e ~ ' 

Anatomy 1; Anthro. 1; Biology .1, 2, 3, 6, 7, io, 11, 23, 24, 25; Botany 1,2; 

Environmental Studies 2; Home Economics 20, Microbiology 1,6,20; 

Oceaifography 2; Paleontology 1; jjPhysiology 1; Psychology 2; Zoology 5. 
Physical Science o '•{> 
Astronomy 1; Chemistry 1,2,3,4,5,7,8,11,14; Computer Technology 1; " 
Earth Science 1; Enviroijmental Studies 1,8; Geography 1,3; ■ 
GeologyU,2,6,7,ll,12; Meterorology 3; Mineralogy 1; Oceanography 1,10; 
Physical Science 1; -Physics 1,2,3,4,6,7,11,12,14. . , 

SOCIAL SCIENCES (9 units minlmu^) 

Courses must be selected from group a and group b. 

a. The mandatory History and Constitution requirement may be satisfied by 
taking either: 

(1) History 5 WITK 6; 11 WITH 12 or 13, or 15; Afro-American Studies 
4 WITH 5; 

(2) or Political Science 1 with one History course chosen from 
5,6,11,12,13,15, or with one course from AfrorAmerican Studies .4,5, 
Mexican-American Studies 7,8. " " . ^ - 

b# One course chosen from : - c ' 

Afro-American Studies, 2,6; American .Cultures 1; Antrhopology 2,3,25; 
Child Development 1; Economics 1,2,4; Environmental Studies 4,5; - 
'Geography 2,5,8,10,11,14,30; History 1,2,20; Home Economics 2,31,32;. 
Law 3,6; Mexican-American Studies 2,9,19; Political Science 2,8j 
.Psychology 7,13; Sociology 1,2,6,13; Urban Planning 2. . 

HUMANITIES (6 units minimum) 

Courses must be taken from at least two subject fields: v 
'ly Art, Foreign Language, Humanities, Music, or Philosophy course;' Afrp- 

nerican Studies 20,21,60; Architecture 2,3; Cinema 3; English 2,3,4,5,6,7,8, 
LI, 12, 13, 14, 15, 16 ,;L8; History 47,48; Jewish Studies 26; Mathematics 17; 
/Mexican-American Studies 42;44;45; Theatre 2^,5,8; Psychology 3,12,14; Speech 4. 

BASIC SUBJECTS (11 units' minimum) , 

Course work must be taken in each area. 7 

Communication ' o 

/ S¥lect one coiifs^fr^'each^rea: ^ 
^ ORAL^ Speech 1,3; Theatre 10; Broadcasting 3. 



a. 



b. 



WRITTEN : . English ,1. 
Health and Physical Education 

Health 10, or 11; Nursing 1 WITH 2; 

Physical Educat.ipn^actiyity required unless exempted under ,the 
"State Law governing the State University and Colleges. > 
Other Basic Subjects 

At least one course from: 

^"s^^^ss 15; Business Data Processing 22,27,29; General Engineering 1 
any Mathematics course except 17,19,30,31,32; Psychology 1,4^11; 
Statistics 1. 

5. ELECTIVES (5 units maximum) Transferable courses 
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Vi. PROCEDURES FOR UPDATING 



Spring 1975 
Credit Manual ' ' ^ - . ' , 

Sections, on approval, will bear the' date "Spring 1975." 

Referrals to previous applfcable numbered Admissions' Off ice mertbranda sh'buld be 
made in a "supersession" note. 

New pages and sections, as added, should be numbered for logical interleaving with 
■the manual as originally concfeived. 

Upon revision, a^new page or section will bear the revision .date. 



A file of outdated pages shall be kept. 



.Procedural Manual for Evaluators 



Section numbers shall, as far as" possible, correspond to those of th4 credit 
manual. 

Dating of the sections, and ^of their revisions,, as well as referrals to previous 
memos^ should where feasible be done in a form compatible with that- of the 
Credit Manual. » ■ 

The -code numbering system for two-year and four-year majors as declared by entering 
and graduating students should be updated biennially. If possible, the Hegis 
system now used by the CSUC should be modified for this purpose. 
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CREDIT MA^^ ^^^^ - . VII. ladex 

Spring 1975 * \ " — 

A* A* Degree :,,,,,see Graduation ' ' . 

'Academic ^disqualification.^ HI a-1* III B-1 

■ Academic probation. , ^...III A-l' III B-1 

Accredited colleges ; ! ! ! ! ! 11 A-1; 'll B-1; II C-1 

Admission of disqualified students i..III A-i; III B-l * 

<,Admission of sftudents on probation./*. m At;L; III B-1 

Advanced Placement Tests h T D-1; I D-4; 11 E-1 

Alterations qn the permanent- record card. .1 E-1 . * ' 

American Institute of Banking i II c-2; IV A-1 

Articulation agreements I 

Assembly attendance I cJ.i 

. Baccalaureate courses cl p-'S; V A-1 

California government requirement. II A-i; IV B-1; IV C-1; IV D-1; 

" * IV D-2. 

Career Education certificates. II A-1 

Catalog, LACC. I p^i. j ^^5. i.e-2; I E-4; I F-3; 

"Charging" for a ccursei I E-2; IV Dr2 

College Level Examination Program. .1 D-1; I D-4' II E-1 

Cooperative Education.; , .% . . . .1 D-2; IV C-2 

Correspondence schools , , , , II' c-i • h q^2 

Course credited. 1 D-l/lI A-1; II E-l; IV C-1 

Credentials Evaluation Service. .II t-2 ^ 

Credit/No Credit.. I d^i- 10^5. j £-2; II A-1 

Credit, reports to other institutions I.... I F-1 ''^ 

Dates of grade assignment. .1 B-1* 

Diploma. .\ . . . . .IV A-1;' IV G-1 

Disqualification, academic ; HI A-1; III B-1 

Duplication of courses \ I D-1; I E-i* I E-4 

Elective units^. II A-1; II E-1 

English course, repetition. I e-1; I E-2 

Evaluation of incoming records. .*ii A^-l* II B-1* II C-1 

Examination, credit by external......,.!. .f D-1; J D-4; II E-1 

Examination, credit py internal- 1^ D^-i; i d-2; I D-4; II A-1 

Foreign schools..' i..II C-l* II C-2 • * 

"Forgiveness clause" .IV B-l* IV E-1 

General' credit I d-i«*ii a-1 

General Education certification for , v 

California State University/Colleges IV A-1; V A-i; V B-1 through -8 

General Education requirements, LACC .II A-1; IV B-1; IV C-1 

Good standing HI A-1 ^ 

Government requirement: see California and 
United States government requirements 

Grade and credit records: general principles. . .1 A-1 

Grade change ; \ . I D-5 ; I E-1 

Grade-point computation I B-1;. J C-1; I D-5; I E-1; II A-rl 

Grade-point deficiencies at graduation IV B-1; IV E-1 

Grading, system I B-1 ; I C-1 
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-Sprln^'lg'r''' VII. INDEX, continued ) 

Transcripts from other 'Institutions. .. I a-1: II B-1; III B-1' IV A-1 

Transcripts Issued by LACC; I F-1 ^ ^> ^ ^ 

Transfer of credit towards high school * dlpW I E-1; I F-1; I F-4 * 
Transferability of courses "to Calif. State 

University and Colleges i p ; y A-1 

Transferability of .semi-professional courses....*! F-2 

Types of credit..,.., - 3. jj.i; n ^-i; II C-2 

UW, WU grades j j ' o 

United States Armed Forces Institute courses II C-l; II E-1 

United States government requirement....;.. iv B-1; IV 0-1* IV D-1 

United States history requirement IV*D-l' V A-1 * 

Unit requirements,' total for graduation IV ,B-1' IV D-1 

Units earned; . j jj.i; 'i ij.j. iv b-1 

Updating practices, permanent yecords I c-lr I E-l' VII a-1 

Veysey-Blll students, ^.....I ^ ^ 1 

Waiving of requirements for graduation !.*.*!iv C-1 

Withdrawal for military serv-lce .'i d-3; I e-1; I E-5' 11 A-1 

WrjLtten communication requirement... .....IV B-1;. IV C-1; IV Drl; IV D-2; V A-1 
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SprlSg'^^" "^""^ ■ ■ VII- INDEX. .ontinu.d 

" ' .1- ■ • 

Graduation petitions Uj g.^. 

Graduation requirements , '.'.'.'.'.'.'.11 A-l;'lV A-1; IV B-1; IV D-1; 

-u 'j t... IV E-1 

Hardship cases I j jj_5. 

Health education requirement...; n a-I; n D-1; IV B-1; IV C-1; - 

ti4»^ 1, 1 1 'IV D-1; y A-1 . : 

High school level courses I F-3 

High school honors students ; i p_4 

High school students .*.*.*.*!l F-4 

Historical notes.. i." i! .'i Q-l; IV D-2; V B-1 through -8 . 

Honors at. graduation. U A-1* IV G-1 

Humanities requirements .*.-.* IV b-I;' IV C-1; IV D-1; V A-1 

Incoming records.; ,. \j ^-1; II A through II E; III A-1; 

, ^ , - "III B-1; IV A-1; IV G-1' 

Incomplete grades j g.i . j ^-1 ; I E-1 ;- 1 E=3- 

Instruc tor's grade change I d-5; l E-1 

Julian calendar dates. . . . ; I b_i' 

Learning skills requirements IV B-1 

Major requirements... , iiin A^l; IV B-1; IV C-2; IV D-1 ' ^ 

r^^^" I ^-1' II A-1; II D-1 

Multiple degrees. ; JV F-1 

Natural science requirements .\!!!lV B-1; IV C-1; IV D-l» V A-1 

Non-accredited colleges and schools .....II A-1; II C-l; II C-2» IV A-1 

Occupational Baccalaureate courses ;..l f-3; V A-1 * * * ' o' 

Occupational courses : I F-3 * 

Oral communication requirement IV D-1* V A-1 

Overlapping , courses il d-1;\ e-1; I E-2;' I E-4 

Overseas coordinator U e-1* iv A-1 

Parentheses on a record e-1* 

Permanene Record Card B-1; I C-1; I D-4; I E-1;. I E-2; 

I E-3; I E-4; I F-1; I F-4; II C-2; 
. . . ' r IV G-1; V A-1 

.Petition, credit -granted by ' .i d-1* II A-1 

Physical education activity requirement. ....... .II D-l; IV B-1; IV C-1; IV D-1; 

^ , , , . IV D^2; V A-1 ^ ' 

Prerequisites jj 

Probation i. !;III, A-1; III B-1 

Quarter system, unit calculation in 1 C-1; II A-1 

Readmission of students... HI ^Ii* jjj 

Reduction in unit credit.....' I e-4 

Regjilatiojis concerning- credit.' VI A-1; VI 

Remjcdial courses F-3 * 

Repeated courses 1^ il C-1; I E-1; I E-2; I E-3. 

Residence requirement. . . . . IV B-1 

' Safety Education and First ^.id . /. . . . . . . .11 D-1 

Scholarship Standards Conmirttee m a-1; III B-1 

Scholastic probation ^ ^ Ill A-1* 

Semi-professional courses I p-2 

Slash mark on a record.^ I d^^. j 

Social Science requirements...... iv B-l; IV C-1; V A-1 

Standardized practices I a-1 * * 

Subject credit ..!!!!!!l D-1; II A-1; II E-1; IV B-1; 

IV C-1 

Sunmier ^session ....I B-1* I D'-2 

f 



